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Introduction

A university’s campus is an important part of the local community that it serves. As in any
neighborhood, it is important that the students, faculty, and staff realize they should take
every possible precaution to prevent assault and crime against themselves or others.

The University Safety staff of Saint Leo University recognizes that the university campus is
part of the community and experiences the risks and threats of society as a whole. Saint Leo
University has established programs and systems involving personnel, procedural
methods, and physical means to provide as safe and secure an environment on campus as is
reasonably possible.

The Department of University Safety provides information and assistance on self-
protection to students and residents. However, each person also must take action to
protect him or herself.

Lack of vulnerability is the key to protection. A criminal looks for and exploits perceived
weaknesses. The less vulnerable the person, residence, or vehicle appears, the less likely
assault, loss, theft, or robbery is to occur. The information provided in this booklet is
designed to inform, advice, and alert individuals about Saint Leo University policies and
procedures on crime awareness and reporting. Also, crime methodology and crime
prevention techniques are provided to assist in self-protection.

Annual Reporting Policies

The annual security report is prepared by the Director of University Safety who collects the
required information from the various departments as needed.

Crimes are logged on a Daily Crime Log and sent to the Director of University Safety upon

request. Additional geographic information is gathered from local law enforcement for
each center as needed.
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Geographic Locations:

Tampa Location

The Tampa Education Center is located:

1403 N. Howard Ave.

Tampa, FL 33607

(813) 226-2777

And is described for Clery purposes as the following:

Tampa Center
e Entire building
e Sidewalk into building
e Parking lots
e Both streets (1/4 mile) on the two sides of the building

Reporting Offenses

The Saint Leo University University Safety Department is open 24 hours a day, seven days a
week to provide service to the students, faculty, staff, and visitors. This department also is
an information center for visitors. University Safety officers patrol the campus by foot and
also in marked vehicles. University Safety has an emergency telephone extension 8333 for
all individuals living and working on campus. This is a 24-hour telephone service always
staffed for immediate response.

PLEASE NOTE: In a life-threatening or emergency medical situation, always dial 911 first
and then call 352-588- 8333.This will avoid any delay in alerting law enforcement or
emergency medical professionals.

Students living off campus should always use the 911 service for law enforcement, rescue,
ambulance, and fire.

The Department of University Safety should be contacted as soon as possible in all
instances of criminal occurrences such as loss of property, threats, assaults, injury, or
attempted crimes. Remember though, in a life-threatening or emergency medical situation,
always dial 911 first and then call 8333. University Safety, in turn, will work to assist local
law enforcement and emergency personnel.

Quick response and good communication with University Safety help eliminate threats and
hazards. Therefore, all Saint Leo University students, employees, faculty, and staff members
should contact University Safety with any and all concerns for safety and security at:

On University Campus:

Ext. 8333 (Emergency)
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Ext. 8432 (Non-emergency)

From Mobile Phone:

(352) 588-8333 (Emergency)
(352) 588-8432 (Non-emergency)
(352) 588-7777 (Tip line)

Voluntary Confidential Reporting

The university will make reasonable efforts to preserve an individual's privacy and protect
the confidentiality of information. The degree to which confidentiality can be protected,
however, depends upon the professional role of the person being consulted. The
professional being consulted should make these limits clear before any disclosure of facts.

Members of the Saint Leo community are encouraged to be alert for suspicious or criminal
activity and to accurately and promptly report criminal action and other emergencies
which occur on the Saint Leo University campus. Emergency phones are located
throughout the Saint Leo University campus for the safety and convenience of students,
faculty, staff, and visitors. Additionally, anyone can provide a confidential tip by calling
extension 7777 (or 352-588-7777) and leaving a message regarding information about
suspicious activities of concern.

Students are under a continuing duty to report any arrests, pending criminal charge(s)
(excluding minor traffic citations), notice to appear citation(s), or criminal conviction(s),
even if the adjudication or sentence has been withheld.*This reporting obligation includes
specifying the charge(s), when and where it occurred, and the case number (if any).This
information must be provided in writing (email or letter) to the Director of Residence Life
within ten (10) business days following the reportable event as listed above. Failing to
report is an independent conduct violation and/or falsification of the admissions
application is grounds for admission revocation when discovered.

Access to Facilities

When the appropriate university officials plan to seek access to a student room in a
residence hall for improvement or repair, attempts will be made to notify occupants in
advance, although there may be entry without notice where life, limb or property are
jeopardized, or there is reasonable suspicion that University policy or law is being or has
been violated. All visible violations of State, Local, and Federal Laws or University policy
will be documented. Building maintenance has access to all locations and to all rooms at all
times.



Enforcement and Jurisdiction

University Safety officers are not sworn law enforcement personnel; therefore, they do not
have any arrest powers beyond the citizen’s arrest. Officers have the authority to ask
persons for identification and to determine whether individuals have lawful business at the
University. They enforce (or refer for enforcement) the University’s policies. They have the
authority to issue parking citations and otherwise manage campus traffic. Criminal
incidents are referred to the local law enforcement who have jurisdiction on the campuses.

Relationship with local law enforcement

The university does not have any written agreements or memoranda of understanding
with local law enforcement agencies for the investigation of alleged criminal offenses on
campus. Rather crime reports and investigations are handled in accordance with the
responding agency’s own policies and procedures.

Confidential Reporting

This policy is intended to make students aware of the various reporting and confidential
disclosure options available to them - so they may make informed choices about where to
turn should they become a victim of a crime. Saint Leo University encourages victims to
talk with someone identified in one or more of these groups. For more information
pertaining to sexual misconduct, please visit our Lion’s Care website at:
https://www.saintleo.edu/student-experience/support/lions-care/resources or
https://www.saintleo.edu/about/disclosures/sexual-misconduct-resources.

Saint Leo University encourages victims of crime or sexual violence to talk to somebody
about what happened - so victims can receive the support they need, and so the university
may respond appropriately. Individual employees on campus have different abilities to
maintain a victim’s confidentiality.

Disclosing to Confidential Resources

Complete Confidential Resources. Some employees are required to maintain near
complete confidentiality; talking to them is sometimes called a “privileged communication’
and include the professional and Pastoral Counselors, Therapists and Counselors, Health
and Wellness nurses, who are professional and licensed. Counselors who provide mental-
health counseling to members of the school community (and including those who act in
that role under the supervision of a licensed counselor) and those listed above are not
required to report any information about an incident to the Title X Coordinator without a
victim’s permission.

)

A victim who speaks with a professional counselor, pastor, or advocate must understand
that, if the victim wants to maintain confidentiality, the University will be unable to conduct
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an investigation into the particular incident or pursue disciplinary action against the
alleged perpetrator.

Even so, these counselors and advocates will still assist the victim in receiving other
necessary protection and support, such as victim advocacy, academic support or
accommodations, disability, health/wellness or mental health services, and changes to
living, working or course schedules. A victim who at first requests confidentiality may later
decide to file a complaint with the school or report the incident to local law enforcement,
and thus have the incident fully investigated. These counselors and advocates will provide
the victim with assistance if the victim wishes to do so.

Note: While these professional and non-professional counselors and advocates may
maintain a victim'’s confidentiality vis-a-vis Saint Leo University, they may have reporting
or other obligations under state law.

Also Note: If the college determines that alleged perpetrator(s) pose a serious and
immediate threat to the college community, certain professional staff may be called upon to
issue a timely warning to the community. Any such warning should not include any
information that identifies the victim.

Criminal Activity by Off-Campus Student Organizations

The University does not have any officially recognized off-campus student organizations.
Therefore, local police are not used for police monitoring of such entities. Off-campus
criminal activity by individual students is reportable to Student Affairs, while employees
should report any arrest to the Human Resources Department.



Timely Warnings and Emergency Notifications
(Everbridge System)

Timely Warnings are warnings issued by the University (typically by the head of the
University Safety Department or Office of University Communications) for, at a minimum,
any CLERY Act crime that occurs in our campus geography that is reported to local police
or campus law enforcement; and is considered by the institution to represent a serious and
continuing threat.

Timely warnings are intended to caution the campus community about immediate threats,
thereby enabling community members to take precautions to protect themselves.
Therefore, a public warning may not be issued if the University determines in the exercise
of professional judgment that it will compromise efforts to assist the victim, respond to or
otherwise contain the emergency.

Emergency Notification Policy

Emergency notifications are used to immediately notify the campus community upon
confirmation of a significant emergency or dangerous situation involving an immediate
threat to the health or safety of students or employees occurring on campus.

In the case of any threat or emergency that requires notification of students, faculty and
staff; Saint Leo University will use Everbridge. This service provides the University a timely
notification process through one or more of the following options: Voice messages, email,
and/or text messaging, Everbridge Mobile App.

Drills, Testing and Evacuation Procedures

The Emergency Management Plan is updated annually and found on the Saint Leo
University Intranet.

Information provided in the following table describes the current Fire Safety Systems in
place within the Saint Leo University Campus Residence Hall facilities and the number of
Fire Drills conducted during the previous calendar year.

Fire Safety Policies and Procedures

All Saint Leo University students are provided access to the University’s Student Code of
Conduct and Guides to Residence and are expected to follow all stated policies and
procedures. This is available online at http://www.saintleo.edu/code-of-conduct.
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Sexual Misconduct Policies and Programs

Programs to Prevent Sexual Misconduct
The Title IX Office, Student Affairs, Counseling Center, Residence Life, and the Office of Student
& Family Engagement offers sexual assault information to students upon request. Literature on
date rape education and risk reduction are available for the entire campus through the Office of
Student Affairs or Counselling Services.

Saint Leo University provides education through several different venues to ensure that
each community group receives and understands their role in reporting and reacting to
potential violations in the areas of Title IX and Title VII particularly in the areas of dating
violence, domestic violence, sexual assault and stalking.

A Sexual Misconduct brochure has been created and distributed to various departments on
campus and is updated as needed. It is also housed at:
https://www.saintleo.edu/about/disclosures/sexual-misconduct-resources and in the
appendix.

Education efforts are tracked by the Title IX coordinator and include:

e Faculty and staff training, which is completed by the first day of classes.

e Student training is completed during orientation at the beginning of each term.

e Brochure will be distributed on campus and made available on the Saint Leo
University website.

e Poster series are developed for classrooms and break-rooms - both centers and on-
campus - and available each year.

e The student population that access Saint Leo University through the College of
Online Learning receive information at the time of registration through the portal.

e Third-party vendors or areas that have limited computer access such Dining
Services, Facilities Management, and the Bookstore receive training at the beginning
of each year in person.

e Confidential source training provided at the beginning of each term for new
employees of those areas.

e Board of Trustee training is completed through the President’s office each year.

The Student Code of Conduct explicitly states that the University considers sexual
misconduct a violation and is prohibited by Saint Leo University, whether or not it
constitutes a violation of law. Sexual misconduct is defined as including dating violence,
domestic violence, sexual assault and stalking. For a complete list of definitions, see the
definitions section below.

Sexual Misconduct includes:

“Dating Violence “Violence committed by a person who has been in a social relationship of a
romantic or intimate nature with the victim. The existence of such a relationship will be
determined by factors such as length, type, and frequency of interaction.


https://www.saintleo.edu/about/disclosures/sexual-misconduct-resources

“Domestic Violence” Violent misdemeanor and felony offenses committed by the victim'’s
current or former spouse, current or former cohabitant, a person similarly situated under
domestic or family violence law, or anyone else protected under domestic or family
violence law.

“Sexual Assault” An offense that meets the definition of rape, fondling, incest, or statutory
rape as used in the FBI's UCR program.

“Stalking” A course of conduct directed at a specific person that would cause a reasonable
person to fear for her, his, or other’s safety, or to suffer substantial emotional distress.
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Definitions

Awareness Program: Community-wide and audience specific programming, initiatives,
and strategies that increase audience knowledge and share information and resources to
prevent violence, promote safety, and reduce perpetration.

Bystander Intervention: Safe and positive options that may be carried out by an individual
or individuals to prevent harm or intervene when there is a risk of dating violence,
domestic violence, sexual assault, or stalking. This includes recognizing situations of
potential harm and understanding institutional structures and cultural conditions that
facilitate violence, overcoming barriers to intervening, identifying safe and effective
intervention options, and taking actions to intervene.

Complainant: A person who reports he or she has been subjected to discrimination,
harassment, or related retaliation.

Consent: Consent is a voluntary agreement to engage in sexual activity. Someone who is
incapacitated cannot consent. Past consent does not imply future consent. Silence or an
absence of resistance does not imply consent. Consent to engage in sexual activity with one
person does not imply consent to engage in sexual activity with another. Consent can be
withdrawn at any time. Coercion, force, or threat of either invalidates consent.

Dating Violence: Violence committed by a person who has been in a social relationship of a
romantic or intimate nature with the victim. The existence of such a relationship will be
determined by factors such as length, type, and frequency of interaction.

Domestic Violence: Violent misdemeanor and felony offenses committed by the victim’s
current or former spouse, current or former cohabitant, a person similarly situated under
domestic or family violence law, or anyone else protected under domestic or family
violence law.

Harassment: Verbal, emotional, or physical conduct related to a person’s protected class
that unreasonably interferes with an individual’s work or academic performance or creates
an intimidating or hostile work or educational environment.

Hostile Environment: Unwelcome conduct by an individual or individuals against another
individual based upon her/ his protected class that is sufficiently severe or pervasive that it
alters the conditions of education or employment and creates an environment that a
reasonable person would find intimidating, hostile, or offensive.

Impaired: Temporary incapacity to evaluate or control conduct, because the person is
unconscious, asleep, intoxicated or under the influence of drugs or for any other reason is
physically unable to communicate or grant consent.

Impartial Proceeding: A proceeding that is completed within reasonably prompt
timeframes designated by an institution’s policy, including a process that allows for the



extension of timeframes for good cause and with written notice to the accuser and the
accused of the delay and the reason for the delay. Must be conducted in a manner that:
e Is consistent with the institution’s policies and transparent to both parties;
e Includes timely notice of meetings at which the complainant and the respondent
or both, may be present
e Provides timely and equal access to the complainant, the respondent and
appropriate officials to any information that will be used during informal and
formal disciplinary meetings and hearings
e Conducted by officials who do not have a conflict of interest or bias for or against
the complainant or the respondent.

Incapacitation/Impairment: Incapacity to evaluate or control conduct, because an
individual is unconscious, asleep, intoxicated, or under the influence of other drugs or, for
any other reason, physically, mentally or legally unable to communicate or grant consent.

Intimidation: Unlawfully placing another person in reasonable fear of bodily harm through
the use of threatening words and/or other conduct, but without displaying a weapon or
subjecting the victim to actual physical attack.

Non-Responsible Employees: Contracted or third-party employees who are not mandated
reporters and do not have to report any disclosures of sexual misconduct to the Title IX
coordinator.

Ongoing Prevention and Awareness Campaigns: Programming, initiatives and strategies
that are sustained over time and focus on increasing understanding of topics relevant to
and skills for addressing dating violence, domestic violence, sexual assault, and stalking,
using a range of strategies with audiences throughout the university.

Primary Prevention Program: Programming, initiatives, and strategies informed by
research or assessed for value, effectiveness, or outcome that are intended to stop dating
violence, domestic violence, sexual assault, and stalking before they occur through the
promotion of positive and healthy behaviors that foster healthy, mutually respectful
relationships and sexuality, encourage safe bystander intervention, and seek to change
behavior and social norms in healthy and safe direction.

Proceeding: All activities related to a non-criminal resolution of an institutional
disciplinary complaint, including but not limited to, fact finding investigations, formal or
informal meetings, and hearings.

Professional and Pastoral Counselors: Professional, licensed counselors and pastoral
counselors who provide mental-health counseling to members of the university community
(and including those who act in that role under the supervision of a licensed counselor) are
not required to report any information about an incident to the Title IX coordinator
without a victim’s permission.
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Protected Class (as defined in the official Saint Leo University Non-discrimination EEO
Statement): Saint Leo University has a strong commitment to principles of equal
employment opportunity and equal access to education. Saint Leo University does not
discriminate on the basis of age, color, disability, ethnic origin, genetic information, gender,
nationality, race, religion, or veteran status, or any other category protected by federal,
state, or local law in its educational programs, admissions policies, financial aid,
employment, or other university administered programs.

The policy is enforced by Saint Leo University and by applicable laws such as Title IX of the
Education Amendments of 1972, Title VI and Title IX of the Civil Rights Act of 1964, Section
504 of the Rehabilitation Act of 1973, the Age Discrimination Act of 1975, and the Florida
Civil Rights Act of 1992.

Public Indecency: Exposing portions of one’s body in such a manner that it may be seen by
someone who reasonably could be offended.

Rape: The penetration, no matter how slight, of the vagina or anus with any body part or
object, or oral penetration by a sex organ of another person, without consent of the victim.

Respondent: A person who is charged with committing acts of discrimination, harassment,
or retaliation.

Responsible Employee: A university employee who has the authority to redress sexual
violence, who has the duty to report incidents of sexual violence or other student
misconduct, or who a student could reasonably believe has this authority or duty. A
responsible employee must report to the Title IX Coordinator all relevant details about the
alleged sexual violence shared by the victim and that the university will need to determine
what happened - including the names of the victim and alleged perpetrator(s), any
witnesses, and any other relevant facts, including the date, time and specific location of the
alleged incident.

Result: Any initial, interim, and final decision by any official or entity authorized to resolve
disciplinary matters within the institution and should include any sanctions imposed by the
university.

Retaliation: An individual’s adverse action against another person because that person has
filed a complaint or participated in an investigation. Retaliation is prohibited by Saint Leo
University policy.

Risk Reduction: Options designed to decrease perpetration and bystander inaction, and to
increase empowerment for victims in order to promote safety and to help individuals and
communities address conditions that facilitate violence.

Sexual Assault: An offense that meets the definition of rape, fondling, incest, or statutory
rape as used in the FBI's UCR program.



Sex Discrimination: An umbrella term encompassing multiple types of actions involving
the unfavorable treatment of an individual or a group of identifiable individuals based on
gender.

Sexual Exploitation: Occurs when a person or group of people takes advantage of another
person by doing something sexual in a nonconsensual, abusive, or unjust manner.
Examples include nonconsensual video or audio taping of a sexual activity, nonconsensual
photography of a sexual nature, voyeurism, knowingly transmitting a sexually transmitted
infection (STI) or HIV, or prostituting another person.

Sexual Harassment: One type of sex discrimination under Title IX. The U.S. Department of
Education’s Office for Civil Rights (www2.ed.gov/ocr) states that sexual harassment is
“unwelcomed conduct of a sexual nature.” That is, “any unwelcome conduct of a sexual
nature.”

Sexual Imposition: Sexual touching or requests for sex when the offender knows, or should
reasonably understand, that such behavior is offensive to the victim or when the victim’s
judgment is impaired.

Sexual Misconduct: Sexual misconduct of a student can deny or limit, on the basis of sex,
the student’s ability to participate in or to receive benefits, services, or opportunities from
the institution’s programs. Therefore, it is a form of gender-based discrimination
prohibited by Title IX.

Sexual Violence: A severe form of hostile environment sexual harassment that represents
conduct involving physical sexual acts perpetrated against a person’s will or where a
person is incapable of giving consent due to the victim’s incapacity. An individual’s
incapacity may arise from use of drugs or alcohol or individual conditions including
intellectual or other disability.

Stalking: A course of conduct directed at a specific person that would cause a reasonable
person to fear for her, his, or other’s safety, or to suffer substantial emotional distress.

Voyeurism: Trespassing, spying, or eavesdropping.
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Prevention and Awareness
Risk Reduction Tips

Listed below are some reminders of how to promote better security:

e Keep your residence hall/vehicle doors locked at all times.

e Do not prop doors open.

e Walk, jog, or travel with a friend.

¢ Notice and be aware of suspicious persons and conditions.

e Stay in well-lit areas (on and off campus).

e C(Call University Safety (Ext. 8333) to report any suspicious incident/crime. Note: If
off campus, call local law enforcement (911).

¢ Anonymous calls are always accepted. You are not required to provide your name
(352-588-7777).

e Avoid giving out personal information about yourself or making appointments with
strangers over the phone.

e To help deter theft of personal property, engrave or mark all valuable property.

e Your property should be with you or locked in your room at all times. Do not leave
your property (keys, laptop, iPod, etc.) unattended.

¢ Do not offer rides to strangers.

e When using your vehicle, keep doors locked at all times. Before you enter your
vehicle, always look under the vehicle and in the back seat.

Prevention and Awareness Campaigns
Take Back the Campus and other public awareness events

Public awareness events such as “Take Back the Campus,” the Clothesline Project,
candlelight vigils, protests, “survivor speak outs” or other forums in which students
disclose incidents of sexual violence, are not considered notice to the University of sexual
violence for purposes of triggering its obligation to investigate any particular incident(s).
Such events may, however, inform the need for campus-wide education and prevention
efforts, and the University will provide information about students’ Title IX rights at these
events.

CARE Grant

The Campus Advocacy, Resources, and Education (CARE) Project provides students and
employees with ongoing training, prevention, and education efforts for dating violence,
domestic violence, sexual assault, and stalking (DVDVSAS). Through partnerships with
local criminal justice authorities and community-based victim services agencies, CARE
helps strengthen the University’s response to DVDVSAS. CARE activities include but are not
limited to:



1. New and Incoming Student Training. All new and incoming students on and off-
campus must complete a Bystander Intervention and Sexual Violence Prevention
online training. The Sexual Violence Prevention training is tailored to the needs of
undergraduate, graduate, and adult learners.

2. Discipline-Specific Training. All student conduct personnel are required to
complete a 2.5 hour Online VAWA Adjudicator Training Program. The training
program is designed for institutional officials involved in the development and
management of the resolution process (i.e., disciplinary proceedings) for dating
violence, domestic violence, sexual assault, and stalking offenses involving students
and employees. Through partnership with our community-based victim services
agency, Saint Leo’s Campus Safety Officers receive Trauma-Informed Training and
additional trainings as needed.

3. Employee Training. In addition to discipline-specific training, all Saint Leo
employees must complete an annual compliance training that includes information
on DVDVSAS and available resources.

4. Prevention and Education Efforts. Prevention and education events are hosted
throughout to school year to help bring awareness and education around dating
violence, domestic violence, sexual assault, and stalking. The “Basics of Gender-
Based Violence” are provided in first-year classrooms and available upon request.
CARE collaborates across departments and with various student groups to engage
the community on these sensitive issues.

5. The Coordinated Community Response Team. Saint Leo personnel and
community members participate in a monthly Coordinated Community Response
Team meeting. Members use this multidisciplinary team to provide interagency
internal information sharing, develop coordinated responses to DVDVSAS, ensure a
victim-centered response to violence, and equitable access to community resources.

2020 Prevention Programming

Various areas on campus have prevention and education programming throughout the
academic year of which many are repeating annually.

RA Training, Counseling Services Overview
Welcome Week, Counseling & Prevention Overview

RA Program: Guide to Self-Care (Shedae Thelwell)

Green Dot and CARE These Hands Don’t Hurt

Coffee and Consent with CAB

Purple Thursday

My Costume is Not Consent

Valentine’s Day Pop Up - Leo Love Week, w/ Green Dot & CARE; Education on Healthy

Relationshi
Sexual Misconduct Awareness And Prevention Training:

https://www.saintleo.edu/hubfs/Resource%20PDFs%20and%20D0Cs/Policies%20and%
20Procedures/VAWA-PPT.pdf
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CLERY Reporting

In compliance with the Jeanne CLERY Disclosure of Campus Security Policy and Campus
Crime Statistics Act, a detailed report of various safety policies and crime statistics may be
found on-line. A complete copy of the law is available in the Student Affairs office located in
the Student Activities Building, first floor and the University Safety Office.

Each year, Saint Leo University produces an Annual Security Report that contains the
following information:

- Three calendar years of select crime statistics, security policies and procedures and

information on the basic rights guaranteed to victims of sexual assault

- Procedures on timely warnings

- Procedures for missing students

- Annual fire report handling

- Emergency response, notification, and testing policy

Anonymous Reporting

Any individual may report an alleged violation of the Student Code of Conduct, and the
appropriate office will conduct a follow-up investigation. Community members are
encouraged to use the Community Report Form which is located at
https://www.saintleo.edu/about/title-ix/File-a-report.

Please Note: Anonymous reporting of incidents is allowed but discouraged because it limits
the ability of the appropriate office to gather further information and adequately address
the issue. Every effort, however, will be made to protect confidentiality, where possible and
allowed by law, particularly where a safety concern exists.

Amnesty

The Medical Amnesty Policy also applies to Saint Leo University students who are a victim
of sexual assault and have also engaged in underage alcohol consumption and/or drug use.


https://www.saintleo.edu/about/title-ix/File-a-report

Confidentiality of Reporting

The University will make reasonable efforts to preserve an individual's privacy and protect
the confidentiality of information. The degree to which confidentiality can be protected,
however, depends upon the professional role of the person being consulted. The
professional being consulted should make these limits clear before any disclosure of facts.

An individual can speak confidentially with certain individuals in legally protected roles.
They include sexual assault counselors such as those under the Employee Assistance
Program for employees and the University Counseling Center for students, medical
clinicians accessed through the Health and Wellness Center, and clergy. Exceptions to
maintaining confidentiality are generally set by law; for example, physicians and nurses
who treat a physical injury sustained during sexual assault are often required to report it to
law enforcement. Also, physicians, nurses, psychologists, psychiatrists, and social workers
typically must report a sexual assault committed against a minor.

Information shared with other individuals is not legally protected from being disclosed. For
example, the Director of Residence Life or other faculty or staff members may need to
inform other individuals to protect the safety or rights of those individuals, in fairness to
the persons involved, or in response to legal or institutional requirements. In addition,
under the CLERY Act, the University is required by law to report specified factual details
about numbers and types of incidents occurring on campus. These reports are for
statistical purposes and do not include individual identities.

In addition, if law enforcement initiates an investigation and the State Attorney files a
criminal charge, confidentiality may not be maintained. If a complaint is filed or referred
under the Student Code of Conduct, the Student Grievance Procedure for Discrimination
Complaints or other internal university process, then the accused student may need to be
provided with the name of the complainant and victim.

As required by law, all disclosures to any university employee of an on-campus sexual
assault must, at a minimum, be reported for statistical purposes only (without personal
identifiers) to the Department of University Safety, which has the responsibility for
tabulating and annually publishing sexual assault and other crime statistics. To promote
public safety, the Department also alerts the campus community to immediate threats to
campus safety by issuing timely warnings or emergency notifications as applicable.

When a sexual assault victim contacts the University Safety Department, the appropriate
law enforcement agency may also be notified if requested by the victim. The University will
assist the individual in any reports to law enforcement if requested. For students, a
representative from the Office of Student Affairs and the Title IX Office will also be notified.
The victim of a sexual assault may choose for the investigation to be pursued through the
criminal justice system and/or available university processes. A University representative
from the University Safety Department, Title IX Office, or the Office of Student Affairs will
offer support to the victim regarding the available options and, to the extent reasonable,
support the victim in his or her decision. Counseling is available for students through the
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campus Counseling Center. Counseling and support is available for employees through the
Employee Assistance Program.

Change in Academic or Living Conditions

Student victims have the option to change their academic and/or on-campus living
situations after an alleged sexual assault, if such changes are reasonably available. Such
requests should be coordinated through the Office of Residence Life.

Preserving Evidence

An individual who has been sexually assaulted, whether by rape or another unwanted sexual
contact, is urged to make an official report to University Safety Department. Whether or not a
victim of sexual assault chooses to make an official report, he or she is urged to seek
appropriate help. There are numerous resources for faculty, staff, students, and visitors to
campus.

Specific resources, either on or off campus, for medical treatment, legal evidence collection, and
obtaining information, support and counseling are listed below. Each resource can assist a
person to access the full range of services available.

e Medical Treatment — An individual who has been sexually assaulted is urged to seek
appropriate medical evaluation as promptly as possible. For life-threatening conditions,
call 911 or go to the Emergency Room of the nearest hospital. For treatment of less
serious injuries or for evaluation and prevention of sexually transmitted diseases and
pregnancy, as well as consultation for other health issues, individuals and/or their
spouses/domestic partners should seek medical treatment using ordinary channels
such as local clinics or personal physicians.

e Medical-Legal Evidence Collection — An individual who has been sexually assaulted
(particularly by rape, forcible oral copulation, or sodomy) is encouraged to request
collection of medical-legal evidence. Prompt collection of physical evidence is essential
should a person later decide to pursue criminal prosecution and/or a civil action. To
obtain a free medical-legal exam, the individual may need to contact the police and file a
police report if choosing to report at that time. For individuals choosing not to report or
undecided about reporting to law enforcement, the individual should contact the SAVE
team through Pasco Kids First.

e Obtaining Information, Support, and Counseling — Whether or not one chooses to make
an official report, an individual who has been sexually assaulted is encouraged to obtain
information, support and counseling. The degree to which confidentiality can be
protected depends upon the professional role of the person being consulted and should
be addressed with that person before specific facts are disclosed. Options are listed
below



Counseling Center (Students)..........ccverieerersieeriiercneens Ext. 8255
MHNet (Employee Assistance Program)..........ccccoceerieenne. 877.398.5816
Student Affairs.......cceeeeinir e Ext. 8992
Health and Wellness

{012 110=) o PP PPTPT Ext. 8347
University Ministry......ccooceieiiceiee e Ext. 8331 or 8991
University Safety......ccccevveerivieiiineiinseeneen s Ext. 8432
Residence Life........cccooeiiir e Ext. 8268

Rape Crisis Hotline .. . . 1-888-956-RAPE
See also, Florida Counc11 Agamst Sexual Vlolence (7273)
(http://www.fcasv.org/) for additional resources

Sunrise Domestic Violence and Sexual Assault (352) 521-3120
Center: 24-hour hotline..........cccooov i
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Sexual Misconduct Response Process

When a report is filed via University Safety, Residence Life, Student Affairs or any other
department or responsible employee, the following is enacted:

1. The immediate needs for the complainant are assessed and the following is offered
by the staff:

e All options, such as contacting the police or reporting to a professional
counselor or health services, for example, are discussed with the student. The
student is given the Sexual Misconduct Information Guide which provides
additional resources and information about reporting sexual misconduct at
the university.

e All remedial actions are addressed including but not limited to contacting
law enforcement or calling EMS and issuing a No-Contact Order, if needed.

2. The employee completes an Incident Report and sends it to the Title IX coordinator
3. The Title IX coordinator completes a preliminary investigation to determine if
further investigation is required.

a. Ifno, then the incident is logged and closed. Final Outcome Notification is
sent to both parties.

b. Ifyes, then the complainant and the respondent are assigned a process
advisor by the Title IX coordinator. Advocacy resource information is given
to both parties.

4. A Notice of Investigation is sent to both the complainant and the respondent by the
Title IX coordinator.

Grievance Policy for Students

Saint Leo University Non-Discrimination EEQ Statement

Saint Leo University has a strong commitment to principles of equal employment opportunity
and equal access to education. Saint Leo University does not discriminate on the basis of age,
color, disability, ethnic origin, genetic information, sex, gender, national origin, race, religion, or
veteran status, or any other category protected by federal, state, or local law in its educational
programs, admissions policies, financial aid, employment, or other school administered
programs.

The policy is enforced by Saint Leo University and by applicable laws such as Title IX of the
Education Amendments of 1972, Title VII and Title IX of the Civil Rights Act of 1964, Section
504 of the Rehabilitation Act of 1973, Americans with Disabilities Act, Age Discrimination Act
of 1975, and Florida Civil Rights Act of 1992.

The Title IX coordinator information is as follows:
Name:
Office Location: Benedictine Hall, 3rd Floor room 327 and
Kirk Hall, 2nd Floor room 221 (by appointment only)



Email Address: titleixcoordinator@saintleo.edu
Telephone Number: (352) 588-7429
Mailing Address:  Saint Leo University Human Resources
ATTN: Title IX Coordinator,
33701 S.R. 52, PO Box 6665, Saint Leo, FL 33574

The Director of Accessibility Services and The Section 504 Coordinator, Michael Bailey, may be
contacted at michael.bailey02@saintleo.edu.

Introduction

What is the purpose of the Title IX Sexual Harassment Grievance Policy?

Title IX of the Educational Amendments of 1972 prohibits any person in the United States from
being discriminated against on the basis of sex in seeking access to any educational program or
activity receiving federal financial assistance. The U.S. Department of Education, which
enforces Title IX, has long defined the meaning of Title IX’s prohibition on sex discrimination
broadly to include various forms of sexual harassment and sexual violence that interfere with a
student’s ability to equally access our educational programs and opportunities.

On May 19, 2020, the U.S. Department of Education issued a Final Rule under Title IX of the
Education Amendments of 1972 that:
e Defines the meaning of “sexual harassment” (including forms of sex-based violence)
e Addresses how this institution must respond to reports of misconduct falling within that
definition of sexual harassment, and
e Mandates a grievance process that this institution must follow to comply with the law in
these specific covered cases before issuing a disciplinary sanction against a person
accused of sexual harassment.

See, 85 Fed. Reg. 30026 (May 19, 2020). The full text of the Final Rule and its extensive
Preamble are available here: http://bit.ly/TitleI XReg

Based on the Final Rule, Saint Leo University will implement the following Title IX Sexual
Harassment Grievance Policy, effective August 14, 2020.

How does the Title IX Sexual Harassment Grievance Policy impact other campus
disciplinary policies?

In recent years, “Title IX” cases have become a short-hand for any campus disciplinary process
involving sex discrimination, including those arising from sexual harassment and sexual assault.
But under the Final Rule, Saint Leo University must narrow both the geographic scope of its
authority to act under Title IX and the types of “sexual harassment” that it must subject to its
Title IX investigation and adjudication process. Only incidents falling within the Final Rule’s
definition of sexual harassment will be investigated and, if appropriate, brought to a live hearing
through the Title IX Sexual Harassment Grievance Policy defined below.

Saint Leo University remains committed to addressing any violations of its policies, even those
not meeting the narrow standards defined under the Title IX Final Rule.
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Specifically, our campus has a Student Code of Conduct that defines certain behavior as a
violation of campus policy for incidents involving students that do not meet the standards of
Title IX. The University also has protocol that the Human Resources Department will follow to
address any issues that do not meet the standards of Title IX.

To the extent that alleged misconduct falls outside the Title IX Sexual Harassment Grievance
Policy, or misconduct falling outside the Title IX Sexual Harassment Grievance Policy is
discovered in the course of investigating covered Title IX misconduct, the institution retains
authority to investigate and adjudicate the allegations involving students under the policies and
procedures defined within the Student Code of Conduct through a separate grievance proceeding.

The policies and procedures established in the Title IX Sexual Harassment Grievance Policy
under the Final Rule have no effect and are not transferable to any other policy of the University
for any violation of the Student Code of Conduct, employment policies, or any civil rights
violation except as narrowly defined in this Policy. This Policy does not set a precedent for other
policies or processes of the University and may not be cited for or against any right or aspect of
any other policy or process.

How does the Title IX Sexual Harassment Grievance Policy impact the handling of
complaints?

Our existing Title IX office and reporting structure remains in place. What has changed is the
way our Title IX office will handle different types of reports arising from sexual misconduct, as
detailed in full throughout Section 2.

General Rules of Application

Effective Date

The Title IX Sexual Harassment Grievance Policy will become effective on August 14, 2020,
and will only apply to sexual harassment alleged to have occurred on or after August 14, 2020.
Incidents of sexual harassment alleged to have occurred before August 14, 2020, will be
investigated and adjudicated according to the process in place at the time the incident allegedly
occurred

Revocation by Operation of Law

Should any portion of the Title IX Final Rule, 85 Fed. Reg. 30026 (May 19, 2020), be stayed or
held invalid by a court of law, or should the Title IX Final Rule be withdrawn or modified to not
require the elements of this policy, this policy, or the invalidated elements of this policy, will be
deemed revoked as of the publication date of the opinion or order and for all reports after that
date, as well as any elements of the process that occur after that date if a case is not complete by
that date of opinion or order publication. Should the Title IX Sexual Harassment Grievance
Policy be revoked in this manner, any conduct covered under the Title IX Sexual Harassment
Grievance Policy shall be investigated and adjudicated under other existing University policy.

Disclaimer
At the time this publication went to print all the information contained in it was accurate. Since
this document is a printed version and prepared in advance of the academic year, changes may be



necessary after publication. If this occurs, all members of the Saint Leo University community
will be notified electronically, and the online version will be updated on the University website.
Students and employees are encouraged to always reference the online version
https://www.saintleo.edu/about/title-ix for the most up-to-date information.

Members of Saint Leo University community are provided a copy of the Title IX Sexual
Harassment Grievance Policy annually in the form of a link on the Saint Leo University website.
Hard copies of this policy are available upon request from the Title IX Coordinator.

Non-Discrimination in Application

The requirements and protections of this policy apply equally regardless of sex, sexual
orientation, gender identity, gender expression, or other protected classes covered by federal or
state law. All requirements and protections are equitably provided to individuals regardless of
such status or status as a Complainant, Respondent, or Witness. Individuals who wish to file a
complaint about the institution’s policy or process may contact the Department of Education’s
Office for Civil Rights using contact information available at https://ocrcas.ed.gov/contact-ocr.

Definitions

Covered Sexual Harassment:

For the purposes of this Title IX Sexual Harassment Grievance Policy, “covered sexual
harassment” includes any conduct on the basis of sex that satisfies one or more of the following:

1. An employee conditioning educational benefits on participation in unwelcome sexual
conduct (i.e., quid pro quo);
2. Unwelcome conduct that a reasonable person would determine is so severe,

pervasive, and objectively offensive that it effectively denies a person equal access to
the educational institution’s education program or activity;

3. Sexual assault (as defined in the Clery Act), which includes any sexual act directed
against another person, without the consent of the victim including instances where
the victim is incapable of giving consent;

4. Dating violence (as defined in the Violence Against Women Act (VAWA)
amendments to the Clery Act), which includes any violence committed by a person:
(A) who is or has been in a social relationship of a romantic or intimate nature with
the victim; and (B) where the existence of such a relationship shall be determined
based on a consideration of the following factors: (i) The length of the relationship;
(i1) The type of relationship; (iii) The frequency of interaction between the persons
involved in the relationship.

5. Domestic violence (as defined in the VAWA amendments to the Clery Act), which
includes any felony or misdemeanor crimes of violence committed by a current or
former spouse or intimate partner of the victim, by a person with whom the victim
shares a child in common, by a person who is cohabitating with or has cohabitated
with the victim as a spouse or intimate partner, by a person similarly situated to a
spouse of the victim under the state of residency’s domestic or family violence laws
or by any other person against an adult or youth victim who is protected from that
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person's acts under the domestic or family violence laws of the state of residency or
where the incident occurred.

6. Stalking (as defined in the VAWA amendments to the Clery Act), meaning engaging
in a course of conduct directed at a specific person that would cause a reasonable
person to-- (A) fear for their safety or the safety of others; or (B) suffer substantial
emotional distress.

Note that conduct that does not meet one or more of these criteria may still be prohibited under
the Student Code of Conduct or Human Resources Policies.

Consent:

For the purposes of this Title IX Sexual Harassment Grievance Policy, “consent” means a
voluntary agreement to engage in a specific sexual activity with another person. Consent requires
an outward demonstration, through mutually understandable words or actions, indicating that an
individual has freely chosen to engage in a sexual activity.

Education Program or Activity:
For the purposes of this Title IX Sexual Harassment Grievance Policy, Saint Leo University’s
“education program or activity” includes:

. Any on-campus premises

. Any off-campus premises that Saint Leo University has substantial control over. This
includes buildings or property owned or controlled by a recognized student
organization.

. Activity occurring within computer and internet networks, digital platforms, and

computer hardware or software owned or operated by, or used in the operations of
Saint Leo University’s programs and activities over which the Saint Leo University
has substantial control.

Formal Complaint:

For the purposes of this Title IX Sexual Harassment Grievance Policy, “formal complaint”
means a document — including an electronic submission - filed by a complainant with a signature
or other indication that the complainant is the person filing the formal complaint, or signed by
the Title IX Coordinator, alleging sexual harassment against a respondent about conduct within
Saint Leo University’s education program or activity and requesting initiation of the procedures
consistent with the Title IX Sexual Harassment Grievance Policy to investigate the allegation of
sexual harassment.

Complainant:

For the purposes of this Title IX Sexual Harassment Grievance Policy, Complainant means any
individual who has reported being or is alleged to be the victim of conduct that could constitute
covered sexual harassment as defined under this policy.

Relevant evidence and questions:
“Relevant” evidence and questions refer to any questions and evidence that tends to make an
allegation of sexual harassment more or less likely to be true.



“Relevant” evidence and questions do not include the following types of evidence and questions,
which are deemed “irrelevant™ at all stages of the Title IX Sexual Harassment Grievance
Process:

. Evidence and questions about the complainant’s sexual predisposition or prior sexual
behavior unless:
o They are offered to prove that someone other than the respondent committed the
conduct alleged by the complainant, or
o They concern specific incidents of the complainant’s prior sexual behavior with
respect to the respondent and are offered to prove consent. 34 C.F.R. §
106.45(6)(1).

. Evidence and questions that constitute, or seek disclosure of, information protected
under a legally-recognized privilege.

. Any party’s medical, psychological, and similar records unless the party has given
voluntary, written consent. 85 Fed. Reg. 30026, 30294 (May 19, 2020).

Respondent:

For the purposes of this Title IX Grievance policy, Respondent means any individual who has
been reported to be the perpetrator of conduct that could constitute covered sexual harassment as
defined under this policy.

Privacy vs. Confidentiality:

Consistent with Student Code of Conduct and Human Resources Policies, references made to
confidentiality refer to the ability of identified confidential resources to not report crimes and
violations to law enforcement or college officials without permission, except for extreme
circumstances, such as a health and/or safety emergency or child abuse. References made to
privacy mean Saint Leo University offices and employees who cannot guarantee confidentiality
but will maintain privacy to the greatest extent possible, and information disclosed will be
relayed only as necessary to investigate and/or seek a resolution and to notify the Title IX
Coordinator or designee, who is responsible for tracking patterns and spotting systemic issues.
Saint Leo University will limit the disclosure as much as practicable, even if the Title IX
Coordinator determines that the request for confidentiality cannot be honored.

Disability Accommodations

This Policy does not alter any institutional obligations under federal disability laws including the
Americans with Disabilities Act of 1990, and Section 504 of the Rehabilitation Act of 1973.
Parties may request reasonable accommodations for disclosed disabilities to the Title IX
Coordinator at any point before or during the Title IX Sexual Harassment Grievance Process that
do not fundamentally alter the Process. The Title IX Coordinator will not affirmatively provide
disability accommodations that have not been specifically requested by the Parties, even where
the Parties may be receiving accommodations in other institutional programs and activities.

Making a Report Regarding Covered Sexual Harassment to the Institution
Any person may report sex discrimination, including sexual harassment (whether or not the
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person reporting is the person alleged to be the victim of conduct that could constitute sex
discrimination or sexual harassment), in person, by mail, by telephone, or by electronic mail,
using the contact information listed for the Title IX Coordinator, or by any other means that
results in the Title IX Coordinator receiving the person’s verbal or written report.

Contact Information for the Title IX Coordinator:

Name:
Title: Title IX Coordinator and HR Investigator
Office Location: Benedictine Hall, 3rd Floor room 327 and
Kirk Hall, 2nd Floor room 221 (by appointment only)
Email Address: titleixcoordinator(@saintleo.edu
Telephone Number: (352) 588-7429
Mailing Address:  Saint Leo University Human Resources
ATTN: Title IX Coordinator,
33701 S.R. 52, PO Box 6665, Saint Leo, FL. 33574

Such a report may be made at any time (including during non-business hours) by using the
telephone number, electronic mail address, or by mail to the office address listed for the Title IX
Coordinator.

Confidential Reporting
The following Officials may provide confidentiality:

. Counseling Services staff
. University Health Center staff
. University Ministry staff

The following are examples of Officials will provide privacy, but not confidentiality, upon
receiving a report of conduct prohibited under this policy:

. Title IX Coordinator

. Associate Vice President of Human Resources

. Director of Human Resources

. Senior Human Resources Business Partner

. Vice President of Student Affairs

. Associate Vice President of Student Affairs

. Director of Residence Life

. Assistant Directors of Residence Life

. Any other officials designated as Official’s with Authority

Non-Investigatory Measures Available Under the Title IX Grievance Policy

Supportive Measures:

Complainants (as defined above), who report allegations that could constitute covered sexual
harassment under this policy, have the right to receive supportive measures from Saint Leo
University regardless of whether they desire to file a complaint. These supportive measures may
include, but may not be limited to, counseling, course-related adjustments, or restrictions on
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contact between the parties. Supportive measures are non-disciplinary and non-punitive. See 85
Fed. Reg. 30401.

Emergency Removal

Saint Leo University retains the authority to remove a respondent from Saint Leo University’s
program or activity on an emergency basis, where Saint Leo University (1) undertakes an
individualized safety and risk analysis and (2) determines that an immediate threat to the
physical health or safety of any student or other individual arising from the allegations of
covered sexual harassment justifies a removal.

If Saint Leo University determines such removal is necessary, the respondent will be provided
notice and an opportunity to challenge the decision immediately following the removal. Saint
Leo University’s Threat Assessment Behavioral Intervention Team (TABIT) assists in
addressing situations where students, faculty, or staff are displaying disruptive or threatening
(real or perceived) behaviors that potentially impede their own or others’ ability to function
successfully or safely. The process is designed to help identify persons whose behaviors
potentially endanger their own or others' health and safety.

Administrative Leave
Saint Leo University retains the authority to place an employee respondent on administrative
leave during the Title IX Grievance Process.

Filing a Formal Complaint

The timeframe for the Title IX Grievance Process begins with the filing of a Formal Complaint.
The Grievance Process will be concluded within a reasonably prompt manner, and no longer
than ninety (90) business days after the filing of the Formal Complaint, provided that the Process
may be extended for a good reason, including but not limited to the absence of a party, a party’s
advisor, or a witness; concurrent law enforcement activity; or the need for language assistance or
accommodation of disabilities. The procedure for applying for extensions is described below.

To file a Formal Complaint, a complainant must provide the Title IX Coordinator a written,
signed complaint describing the facts alleged. Complainants are only able to file a Formal
Complaint under this Policy if they are currently participating in, or attempting to participate in,
the education programs or activities of Saint Leo University, including as an employee. For
complainants who do not meet this criteria, the College will utilize existing policy in the Student
Code of Conduct and/or Human Resources procedures.

If a complainant does not wish to make a Formal Complaint, the Title IX Coordinator may
determine a Formal Complaint is necessary. Saint Leo University will inform the complainant of
this decision in writing, and the complainant need not participate in the process further but will
receive all notices issued under this Policy and Process.

Nothing in the Title IX Sexual Harassment Grievance Policy prevents a complainant from

seeking the assistance of state or local law enforcement alongside the appropriate on-campus
process.
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Informal Resolution

A complainant who files a Formal Complaint may elect, at any time, to address the matter
through the Institution’s Informal Resolution Process. All Parties to a Formal Complaint must
agree to enter the Informal Resolution Process through an informed written consent. Information
about this Process is contained in the Procedure for Entering and Exiting Informal Resolution
Process.

Multi-Party Situations

The institution may consolidate Formal Complaints alleging covered sexual harassment against
more than one respondent, or by more than one complainant against one or more respondents, or
by one party against the other party, where the allegations of covered sexual harassment arise out
of the same alleged facts or circumstances.

Determining Jurisdiction

The Title IX Coordinator, or designee without conflict of interest or bias, will determine if the
Title IX Sexual Harassment Grievance Process should apply to a Formal Complaint. The Process
will apply when all of the following elements are met, in the reasonable determination of the
Title IX Coordinator:

1. The conduct is alleged to have occurred on or after August 14, 2020;

2. The conduct is alleged to have occurred in the United States;

3. The conduct is alleged to have occurred in Saint Leo University’s education program
or activity; and

4. The alleged conduct, if true, would constitute covered sexual harassment as defined in
this policy.

If all of the elements are met, Saint Leo University will investigate the allegations according to
the Title IX Sexual Harassment Grievance Process.

Allegations Potentially Falling Under Two Policies

If the alleged conduct, if true, includes conduct that would constitute covered sexual harassment
and conduct that would not constitute covered sexual harassment, the Title IX Grievance Process
will be applied to investigation and adjudication of only the sexual harassment allegations and
other procedures will appropriately handle other conduct.

Mandatory Formal Complaint Dismissal

If any one of these elements are not met, the Title IX Coordinator, or designee without conflict
of interest or bias, will notify the parties that the Formal Complaint is being dismissed for the
purposes of the Title IX Sexual Harassment Grievance Policy. Each party may appeal this
dismissal using the procedure outlined in “Appeals,” below.

Discretionary Formal Complaint Dismissal

The Title IX Coordinator, or designee without conflict of interest or bias, may dismiss a Formal
Complaint brought under the Title IX Sexual Harassment Grievance Policy, or any specific
allegations raised within that Formal Complaint, at any time during the investigation or hearing,
if:



. A complainant notifies the Title IX Coordinator in writing that they would like to
withdraw the Formal Complaint or any allegations raised in the Formal Complaint;

. The respondent is no longer enrolled or employed by Saint Leo University; or,

. If specific circumstances prevent Saint Leo University from gathering evidence
sufficient to reach a determination regarding the Formal Complaint or allegations
within the Formal Complaint.

Any party may appeal a dismissal determination using the process set forth in “Appeals,” below.

Notice of Formal Complaint Dismissal

Upon reaching a decision that the Formal Complaint will be dismissed, the institution will
promptly send written notice of the dismissal of the Formal Complaint or any specific allegation
within the Formal Complaint, and the reason for the dismissal, simultaneously to the parties
through their institutional email accounts. It is the responsibility of parties to maintain and
regularly check their email accounts.

Upon dismissal for the purposes of Title IX, Saint Leo University retains discretion to utilize the
Student Code of Conduct, Human Resources Policies, or other University Policies to determine
if a violation of other University Policy has occurred

Notice of Allegations

The Title IX Coordinator will draft and provide the Notice of Allegations to any party to the
allegations of sexual harassment. Such notice will occur as soon as practicable, after the
institution receives a Formal Complaint of the allegations, if there are no extenuating
circumstances.

The parties will be notified by their institutional email accounts if they are a student or
employee, and by other reasonable means if they are neither.

The institution will provide sufficient time for the parties to review the Notice of Allegations and
prepare a response before any initial interview.

The Title IX Coordinator, or designee without conflict of interest or bias, may determine that the
Formal Complaint must be dismissed on the mandatory grounds identified above, and will issue
a Notice of Formal Complaint Dismissal. If such a determination is made, any party to the
allegations of sexual harassment identified in the Formal Complaint will receive the Notice of
Formal Complaint Dismissal in conjunction with, or in separate correspondence after, the Notice
of Allegations.

Contents of Notice
The Notice of Allegations will include the following:
* Notice of the institution’s Title IX Sexual Harassment Grievance Process, including
any informal resolution process, and a hyperlink to a copy of the process.
* Notice of the allegations potentially constituting covered sexual harassment, and
sufficient details known at the time the Notice is issued, such as the identities of the
parties involved in the incident, if known, including the complainant; the conduct
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allegedly constituting covered sexual harassment; and the date and location of the
alleged incident, if known.

* A statement that the respondent is presumed not responsible for the alleged conduct
and that a determination regarding responsibility is made at the conclusion of the
grievance process.

* A statement that the parties may have an advisor of their choice, who may be, but is
not required to be, an attorney, as required under 34 C.F.R. § 106.45(b)(5)(iv);

* A statement that before the conclusion of the investigation, the parties may inspect
and review evidence obtained as part of the investigation that is directly related to
the allegations raised in the Formal Complaint, including the evidence upon which
the institution does not intend to rely in reaching a determination regarding
responsibility, and evidence that both tends to prove or disprove the allegations,
whether obtained from a party or other source, as required under 34 C.F.R. §
106.45(b)(5)(vi);

* A statement that other University policy prohibits knowingly making false
statements or knowingly submitting false information during the grievance process.

Ongoing Notice

If, in the course of an investigation, the institution decides to investigate allegations about
the complainant or respondent that are not included in the Notice of Allegations and are
otherwise covered "sexual harassment” falling within the Title IX Sexual Harassment
Grievance Policy, the institution will notify the p