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Step 1. Access Elion Self-Service 

 
 

Step 2. Click the menu icon. 

 
 

Step 3. Select the arrow next to User Options. Then, select Person Proxy. 
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Step 4. Select Add Another User 

 
 

Step 5. Fill out added user’s information. 

 
 

Step 6. Click Complete Access or Select Access for your added user. If Select Access is clicked, 

click on all that you want to apply. 

 
 

 

 

 



 

 

 

Step 7. Authorize the disclosure Agreement. Submit! 

 
 

 

Step 8. Parent/Proxy receives x2 system generated emails to the email address submitted, one 

with username and 2nd with temporary password – both emails contain link for logging. 

 

Step 9. Parent/Proxy claims account by going to login page: Parent/Proxy Self-Service Login and 

entering username and temporary password. 

 

Step 10. Have access to your student’s account, parents/proxy access is available at 

https://www.saintleo.edu/admissions/families https://www.saintleo.edu/admissions/families and 

click login tile 

 

 

https://selfsvc.saintleo.edu/Student/Account/Login?ReturnUrl=%2fstudent
https://www.saintleo.edu/admissions/families

